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Mother Goose Playschool

Parent Information Handbook



3 Year Old Program

PARENT INFORMATION HANDBOOK

Welcome to the Mother Goose Playschool Program!

Belief Statement:  Social play in a safe, stimulating environment is an important part of a child’s early development.

Mission Statement:  To foster social, physical, intellectual, creative and emotional growth by providing developmentally appropriate play/learning opportunities, and encouraging problem solving skills.

Over 40 years of operation and we are very excited about having your child attend our program!  Your child is eligible to attend when he/she is 3 years of age and is independent in the bathroom.   If your child won’t be 3 until later in the year, you are welcome to register for September and pay to hold the spot, however your child cannot attend independently until his/her 3rd birthday.  A parent/adult is welcome, however, to stay with the child each class day until his/her 3rd birthday. Parents are still responsible for tuition from September 1st.  You will find some important information in this handbook and we ask that you read it carefully.  Preschool programs are required to operate by specific guidelines set out by the Alberta government for licensing purposes. We are proud to announce that Mother Goose Playschool routinely passes the licensing inspection process each year with no non-compliances!  All of our teachers and substitutes are certified early childhood educators.  

Parents are an integral part of the Mother Goose Playschool program.  Our philosophy is that parents and teachers are members of the same team; working towards providing a safe, stimulating environment for the benefit of the children.  Our cooperative playschool is overseen by a Board of Directors and we ask that you please consider serving on our executive, or on one of our committees.

PLAY

Play is a central and necessary part of a child’s development.  It is an activity a child has freely chosen.  It is under his/her control and is not dominated or imposed upon by an adult.  Play is a major avenue for learning.  In a risk-free environment play provides a natural opportunity for young children to increase their knowledge, learn new skills, and practice familiar ones.  Play provides many situations where the child observes, discovers, reasons and solves problems.  Play fosters creativity, the ability to get along with others, and brings together their social, physical, intellectual, creative, and emotional abilities.  At Mother Goose Playschool the teachers appreciate the uniqueness of each child, and work together to encourage personal growth and development in a caring, nurturing environment.  
 A TYPICAL DAY AT PLAYSCHOOL
· Free play upon arrival 
· Freely chosen centers – dramatic play, creative art, puzzles, water table, learning toys, tactile play, listening centre, science, blocks. 
· Wash for snack and snack time  

· Snack time 
· Clean up time – pick up toys, hang costumes, tidy tables 
· Gym Time – large muscle activities such as games, music, dancing, etc. 
· Circle Time/ending circle – calendar, weather, song, finger plays, stories, sharing, etc. 
SCHOOL CLOSURES

Mother Goose Playschool will be closed for statutory holidays, two weeks at Christmas, and one week in the spring. We are open for Wolf Creek School Professional Development days and in lieu days.

Mother Goose Playschool will be closed when the Wolf Creek School Division schools are cancelled due to inclement weather. If in doubt, you may also call the Playschool for a recorded message at 782-4450 by 7:30 AM.  We will also post on our Facebook page Mother Goose Playschool – Lacombe, and send out a class email. There will be no make-up days or refunds given for days cancelled due to poor weather conditions.
YOUR CHILD’S HEALTH

Your child’s health is a matter of major importance to all of us. Please refrain from sending your child to Playschool if he/she exhibits the following symptoms:  Fever, vomiting, diarrhea, running nose, phlegm producing cough, conjunctivitis (pink eye), or a contagious or undiagnosed rash.  Chicken pox – all scabs must be dried up.  If your child is being treated for an illness or pink eye with antibiotics, please refrain from sending your child back to school for 48 hours. If your child becomes ill during class, you will be contacted to pick your child up early. If either parent is unavailable, we will phone someone on your emergency contact list to pick up your child.  If your child will be absent from school on a particular day we would appreciate notification either by phone (403) 782-4450 or email lmgoose@telus.net
WHAT TO WEAR TO SCHOOL

Think of your child’s comfort, and provide simple play clothes that are free from complicated fastenings. Although we do provide paint shirts, the art materials and tactile activities are often messy and may soil clothing. Your child will have an opportunity to dress fancy on special party days. For outside activities, please dress your child appropriately for the weather.  Layers are often best.

For your child’s safety at Playschool, provide runners that have Velcro fastenings and non-marking soles or slip-ons to protect the church floor. Indoor shoes are to be left at the Playschool. Please remember to label your child’s name on all outer garments, including hats, boots, and their Playschool shoes. Mother Goose Playschool is not responsible for lost or stolen articles.
PICK UP AND DROP OFF

A SIGN IN/OUT board will be provided in the foyer. You must sign your FULL NAME. Under no circumstances will a child be released to anyone not known to the Playschool staff without authorization from parents or guardians.

IT IS IMPORTANT THAT YOU DO NOT DROP YOUR CHILD OFF BEFORE 8:50 A.M.  Children cannot be supervised prior to these times as teachers are often involved in class preparation. Classes end at 11:30 a.m. Please be there for your child at these times as leaving a child at Playschool when all other children have left is stressful for the child.

Occasionally, field trips are planned which require alternate locations for pick-up and drop off. The sign-in sheets including permission authorization for your child’s participation in the field trip will be at these alternate locations as well.  
DISCIPLINE

We encourage a positive and happy atmosphere where problems are dealt with in a constructive manner. Hence, our specific objectives are to:

· Establish a minimum number of limits on a child’s behaviour. Limits imposed will be those determined essential to the protection of personal rights of all participants and Playschool property.  

· Enforce these limitations in a firm, but FRIENDLY manner, redirecting the child’s attention whenever possible, reminding, and encourage problem solving.  It may be necessary for a child to spend some supervised time apart from the group if his/her actions are infringing on the rights of others.
Any concerns, behavioural or otherwise, will be brought to the attention of the parents. Please feel welcome to express similar concerns to the staff at any time.

PARENT HELPERS
Each family will be called upon to provide supervision with the teachers at Playschool. This will be at least one or two times per year. For field trips and outdoor activities we often request the help of an extra parent or two. A sign-up sheet in the foyer will be provided in advance for these occasions.

Parent helpers can be the child’s parent, a relative, family friend, or caregiver. Parent Helper lists will be distributed on Orientation Day for the year, however they are sometimes subject to change. Keep your copy handy and refer to it from time to time. Updated lists will be distributed as necessary.

If you are unable to come on your allotted parent helper day, you are responsible for finding someone to replace you or trade with you. You may contact your class representative if you need assistance with this.

On your parent helper day please arrive on time. As a parent helper, one must respect the confidentiality of the teachers and the children, and refrain from discussing them outside the school.

Remember, this is your child’s SPECIAL DAY. We prefer non-attendance of siblings to give your child and other children the attention they require at Playschool.  Siblings are most welcome to attend our scheduled Family Events (ex. Year end picnic)

Job Description of the Parent Helper

· Arrive a few minutes early on your scheduled day

· Help prepare craft materials as required

· Assist children in the art centre, during play, and in the gym on occasion

· Assisting in the kitchen @ snack time which includes:

· Filling water glasses

Washing glasses and any dishes and/or cutlery used at the end of class

· Wipe snack tables, and sweep floor if necessary

· Note that smoking is NOT ALLOWED in/on the premises at any time.
SNACKS
Each family is responsible for their child’s snack.  We encourage you to send NUTRITIONAL snacks from two food groups following the Canada Food Guide. Some examples are fruits, vegetables, muffins, cheese, crackers, and yogurt. Please send your child’s snack in a lunch kit or container with your child’s name clearly marked, and leave it in the kitchen upon arrival.  Water will be provided.
Mother Goose Playschool is a peanut-free zone.  Please refrain from bringing foods containing peanuts or nuts of any kind to school.  

PLAYSCHOOL FEES
The registration fee is required at the time of registration and is non-refundable.                        The registration fee for ALL students, regardless of the number of days per week they attend Playschool is $100.00. Post-dated tuition cheques are due at the Annual General Meeting and should be made payable to:
LACOMBE MOTHER GOOSE PLAYSCHOOL

	Options:
	Two-Day Week Program

	One Payment
	$700.00 Due September 1st



	Monthly 

payments
	$140.00 Sept. 1st payment covers first and last month.    
8 monthly payments of 70.00

	
	ONLINE BANKING AVAILABLE


** IF YOU QUALIFY FOR GOVERNMENT CHILD CARE SUBSIDY 
MAY BE FREE OF CHARGE FOR YOU.**
NSF Cheques:

There is an additional fee of $20.00 for each dishonored cheque or PAD.  Payment must be received directly by the Treasurer within five days of notification. After two NSF cheques, a child’s enrollment could be jeopardized.

No child will be registered if there are unpaid fees relating to the attendance of a previous sibling. Registration shall only be accepted after the past due account has been paid and the registering child’s fees have been paid in full (cash only).
WITHDRAWING CHILDREN
Notice to withdraw your child from Playschool must be provided in writing to the Director.  

Any child who withdraws before the first of the month will be refunded all subsequent month’s tuition.  If a child is withdrawn before the middle of the month you will be refunded one half of the monthly tuition and all subsequent months remaining. If the withdrawal occurs past the middle of the month, none of the current month’s fee will be refunded, only the subsequent month’s remaining.
QUESTIONS OR CONCERNS

Should you have any questions or concerns regarding any of the information in this handbook, please do not hesitate to contact any member of the executive board, or one of the teachers.

Thank you for choosing of Mother Goose Playschool.  I look forward to getting to know you and your child!

Twila Langille

       Teacher  
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